
Your Office
In the process of documenting your sales, payments received, costs paid out, inventory receipts, adjustments,
etc., you the edit list to check it against the original documents, update information and the register,
system totals as needed to verify correct update, reports and the appropriate documentation for future
reference!

daily
print print print

print save

Saving analysis reports are important, too, and they generate in the process!month-end reams of paper

Paper-Less/Less-Paper Archive System Solution!
Save paper and streamline your office. Anything that is currently printed from
Complete Computer Solutions Accounting Packages may be saved and retrieved
electronically.

View edit lists and registers on the screen before printing, or don’t print them at all!
No need to run to the printer for an edit list. Choose what to save, what to print,
what doesn’t need printing.
Archive electronic copies of anything that is “printed”.
Documents are indexed by date & time, login, and title.
Documents may be e-mailed or recalled from the archive for audit or review.
Documents may be viewed with any web browser, anywhere!
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Providing the best in computer systems for the petroleum marketer since 1979.

PAPER- ARCHIVE SYSTEMLESS

Complete Computer Solutions
650 N Devine Road, Suite A
Vancouver, WA 98661
Sales@complete-computer.comCOMPLETE COMPUTER SOLUTIONS

Vancouver (360)693-5513
Portland    (503)224-4389
Seattle       (206)624-8288

Copyright 2001-2005, Complete Computer Solutions. All Rights Reserved.
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Save your documents electronically.
Save paper, print only the documents you need.
Streamline your daily operations.
Archive a CD or tape, not a stack of paper!
Streamline document retrieval for auditors.
Catch theft when you can see the whole picture.
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View “printed” report
data on the screen

Archive print data
to tape or CD

for later retrieval

E-mail printed data
to your accountant

or to managers
Print only what

you need

Over time, this leads to stacks of documents that must be sorted, organized and stored for tax, review and
audit purposes that must be retained for 3 to 7 years.

Office documents may also be archived in more efficient ways. Many banks save business’ canceled checks
electronically, or on microfilm for future retrieval as required.

PAPER PRODUCTION STATISTICS
YEAR UNITS (metric tons of printing and writing paper) - US US global market share
(paper/paperboard) UNITS (metric tons of printing and writing paper)  - Worldwide
CONVERSION FACTOR WORLD TOTAL IN TERABYTES
SOURCE: U.S. Industry and Trade Outlook U.S. Industry and Trade
Outlook UNESCO ArchiveBuilders.Com
1991 19.22 million about 30% 71 million 6 GB/metric ton 426,000
1992 20.2 million Almost one third 72 million 6 GB/metric ton 432,000
1993 22 million One third 72 million 6 GB/metric ton 432,000
1994 Not available Not available 82 million 6 GB/metric ton 492,000
1995 25.193 million 81 million 6 GB/metric ton 486,000
1996 Not available Not available 83 million 6 GB/metric ton 498,000
1997 Not available Just over 29% 90 million 6 GB/metric ton 540,000
1998 23.5 million Nearly 30% 82.45 million (est.) 6 GB/metric ton495,000 (est.)
1999 23.8 million About 28.5% 83.5 million (est.) 6 GB/metric ton501,000 (est.)
2000 24.2 million (projected)

Images produced from copiers, printers, fax machines,
multifunction machines in US
1998 14.815 trillion
1999 14.837 trillion
2000 14.875 trillion (projected)
Source: Berkeley.edu

Approximately 240 terabytes (compressed) of unique data are recorded on printed
media worldwide each year, as shown in the following table:
Archivable, original office documents (National Archives 1998) 7.5 X 10  pages
Scanned image (600 dpi): 130 KB/page 975 Digital compression: 26 KB/page 195
Plain text: 2.5 KB/page 19

Http://www.sims.berkeley.edu/research/projects/how-much-info/print/PaperChart.xls
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Each person uses wood and paper products equivalent to what can be
produced from one 18 inch in diameter 100 foot tree every year.

Http://www.afandpa.org/Content/NavigationMenu/Forestry/FAQs2/FAQs.
htm

1 pulp tree (loblolly pine) = 1/10th cord of wood = 10,000 pages = 1 File
Cabinet = 4 boxes = 1/2 GigaByte = 1 CD

1 lumber tree (20 inch diameter, 110 ft tall, 50 years old) = 1 cord = 10 pulp
trees (8 in. dia., 50 ft tall, 20 yrs old) = 1 cord 1 cord = 4 ft x 4 ft x 8 ft = 128
cubic feet as stacked for storage (75 cubic feet of wood) = 100,000 pages =
5 GigaBytes

Http://www.archivebuilders.com/aba009.html

Paper and Document Production
Each person uses wood and paper products equivalent to
what can be produced from one 18 inch in diameter 100 foot
tree every year.
1 pulp tree (loblolly pine) = 1/10th cord of wood = 10,000
(scanned)pages = 1 File Cabinet = 4 boxes = 1/2 GigaByte =
(may be stored on) 1 CD

l
Approximately 240 terabytes (compressed) of unique data are
recorded on printed media worldwide each year, as shown in
the following table:
Archivable, original office documents (National Archives 1998)
7.5 X 10 pages Scanned image (600 dpi): 130 KB/page 975
Digital compression: 26 KB/page 195 Plain text: 2.5 KB/page 19

Http://www.afandpa.org/Content/NavigationMenu/Forestry/FAQs2/FAQs.htm

Http://www.archivebuilders.com/aba009.htm

Http://www.sims.berkeley.edu/research/projects/how-much-info/print/PaperChart.xls
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Office Documents in the US
Each year...in the US,  nearly are produced on copiers, printers, and multi -
function machines. 15 trillion copies is roughly equal to .
This accounts for the majority of the printing/writing paper used each year.
A 1998 Coopers & Lybrand study showed that the average office makes 19 copies of each
document. The average office loses 1 out of 20 office documents. It then costs:
$120 to search for the document; $250 to recreate it, if lost (1 lost document = $370).

15 trillion copies
390,000,000,000,000,000 characters

(Source: XeroxParc.)

(Source: NAGARA, Records Management Technical Bulletin )
http://www.sims.berkeley.edu/research/projects/how-much-info/print/details.html

www.nagara.org/rmbulletins/bulletin_2.htm
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